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ACUMENS PROCURE-TO-PAY

Acumens Procure-to-Pay app extends standard Business Central Purchasing process by
introducing internal Requisition documents, Request for Quotations, Bid Management and
Vendor Performance Evaluations.

Features included in this app are below:

e Purchase Requisitions

e Request for Quotations

e Bid Analysis

e Vendor Evaluations

e RFQ Mandatory on Purchase Orders
e Storage Requisitions



1. Purchase Requisitions

This is an internal request document used by company employees to request the
purchasing department to buy good or services.

i Dynamics 365 Business Central

& purch: sition (7 e + @ v/Sa o
PREQOQ004 - 2026 Requisitions
Home Print  Request Approval  Requisition Automate Fewer options Iy
¥ Close Requisition [ Release v P43
General
PRECI004 Location Code [ -
Document Date 12/2172025 000
[12721/2025 ] 000
[Eo010 2026 Requisitions
Employee Name John Doe Status Open
Department Code \ ADM v User ID DEVELOPER
c [meDUM ~ Ass
Lines ¥ Newline # Deleteline  Dimensions i Specification Attributes 2 B
Requisin it of mated Unit E
Code Description Additonsl Comments inventory Quantity  Measu Cost
Item 1029 Note Books A5 Note Books supplied mont... No 000 30 pcs 200 6000 ADM MEDIU
Item 1030 Diaries 2026 Diaries No 000 30 | PCs 1000 30000 ADM MEDIU
Item 1027 Cleaning Services for 12 Months (anto Deq)  No 000 20 DAY 5000 1,000.00 ADM MEDIU
> ltem i 108 Internet Subscription for 12 Months (JantoDeq)  No 000 1 MON 10000 10000 ADM MEDIU

Assigned >

A purchase requisition can be done for Items, Fixed Assets and Services (G/L Accounts
mapped to service codes)

Services:

Dynamics 365 Business Central

Acumens Procure T < services Uswed R O S L

Services:  All v @y

il
N
-

2 Y
+New BtEditlist [il Delete More options e Y

Voo No Name Description

iOENT G/LAccount 72130 Entertainment of personnel

Once a Purchase Requisition is Released (manual release or through Approval), the
document is ready to process an RFQ for it.



Dynanics 365 Business Central
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Purchase Requisition

PREQO004 - 2026 Requisitions

Home Print RequestApproval Requision | Automate v Fewer options
General
No. PREQO004 Location Code cA
Document Date 12/21/2025 Amount 2246000
Requested Receipt Date 12/21/2025 Amount(LCY) 2246000
Employee No. Description 2026 Requisitions
Employee Name John Doe Status
Department Code ADM User ID DEVELOPER
Customergroup Code MEDIUM Assigned User ID
Lines Manage e B °
Requisition Requisition Has Unitof Estimated Unit  TotalEstmated  Purchase  Department  Custom
Type Cod Description Additional Comments Speci inventory Quantity  Measure Cost OrderNo.  Code
> tem 1029 Note Books A5 Note Books supplied mont... No 000 30 PCS 200 6000 ADM
item 1030 Diaries 2026 Diaries No 000 30 PCs @ 1000 30000 ADM
Item 1027 Cleaning Services for 12 Months (Jan to Dec) No 000 20 DAY @ 5000 1,00000 ADM
ttem 1028 Internet Subscription for 12 Months (Jan to Dec) No 000 1 MON [N 10000 10000 ADM
Service ENT Entertainment of personnel  Team Biulding No 000 Z @ 50000 1,00000 ADM
Fixed Asset FAO00020  Delivery Truck YOM 2025 No 000 1 @ 2000000 2000000 ADM
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Request for Quotations

This is an external facing document used by the purchasing department to request vendors

for quotations.

Dynanmics 365 Business Central

Acumen ¢ Request for Quotator s e+ o o 164
Request for 0002 2026 e Z R
RFQ Requsitions
Nt
Home Prepare Print/Send  RequestApproval RFQ Automate v Fewer options
RFQO001 ER
SPrint ¥ Email With Attachment 3
REQOO02 R
General R
No. RFQ0002 22,460.00
Document Date 12/22/2025 Description 2026 Requsitions
RFQ Date 12/22/2025 Status Released
Issue Date 12/31/2025 RFQ Enquiries Email Address developer@sbedynamicserp.com
Closing Date 1/31/2026 cc Email Addresses betty@sbcdynamicserp.com
Closing Date for Inquiry 1/15/2026 Additional Email Body Mandatory Documents: =
Business Registration
Submission Email Address developer@sbcdynamicserp.com Tax Registration Certificate
Tax Compliance Certificate
Submission Time 10:00:00 AM Bank Statement v
Point of Contact Betty Too HeariD EEECER
Type REQ RFQ Terms & Conditions
RFQ Terms Yes
Lines Manage e =
Reauishion ko e ki
> ltem i 1029 Note Books PCS 0 A 200 6000 ADM MEDIUM
Item 1030 Diaries PCS 30 CA 10.00 30000 ADM MEDIUM
Item 1027 Cleaning Services DAY 20 CA 50.00 1,00000 ADM MEDIUM
Item 1028 Internet Subscription MON 1 CA 100.00 10000 ADM MEDIUM
Service ENT Entertainment of personnel 2 A 500.00 1,00000 ADM MEDIUM
Fixed Asset FAD00020 Delivery Truck 1 CA 20,000.00 20,00000 ADM MEDIUM

RFQ is created for Approved Purchase Requisitions:

Dynamics 365 Business Central

Acumen < Request for Quotation (2 £ Vsaved o
e RFQO002 - 2026 Requsitions
No.t
Print/Send  Request Approval  RFQ | Automate ~  Fewer options
RFQO001 R
n Lines
RFQ0002 R
ks a
General
No RFQ0002 Amount 000
Document Date 12/22/2025 Description 2026 Requsitions
RFQD 12/22/2025 ] Status Open
Issue Date 12/31/2025 B RFQ Enquiries Email Address developer@sbcdynamicserp.com
Closing Date 1/31/2026 ] cc Email Addresses betty@sbcdynamicserp.com
Closing Date for Inquiry 1/15/2026 =] Additional Email Body Mandatory Documents: &
Business Registration [}
° Submission Email Address developer@sbedynamicserp.com Tax Registration Certificate v °
Submission Time 100000 AM User ID DEVELOPER
Point of Contact Betty Too RFQ Terms & Conditions
Type RFQ v RFQ Terms Yes

g Emomer:

i Dynamics 365 Business Central

B sonascas

Acumen. .. Reauestfor Quotation 07 WY S Saved _CE_2
Submitted Requisition Lines R A X
> PREQ0004 1 12/21/2025  E0010 John Doe Item 1029 Note Books A BCS 30 200 6000 ADM
PREQO004 12/21/2025  E0010 John Doe Item 1030 Diaries CcA PCS 30 10.00 30000 ADM MEDIUM
12/21/2025  E0010 John Doe Item 1027 Cleaning Services CA DAY 20 50.00 1,00000 ADM MEDIUM
12/21/2025  E0010 John Doe Item 1028 Internet Subscription CA MON 1 100.00 100.00 ADM MEDIUM
12/21/2025  E0010 John Doe Service ENT Entertainment of personnel CA 2 500.00 1,00000 ADM MEDIUM

12/21/2025  E0010 John Doe Fixed Asset  FA000020 Delivery Truck cA 1 20000.00 2000000 ADM MEDIUM



Dynanics 365 Business Central

Acumen Request for Quotation + +Saved = /2
= RFQO002 - 2026 Requsitions
No.1
Home Prepare Print/Send RequestApproval RFQ | Automate ,  Fewer options
RFQO001 ) R
@ Attachments & Invited Vendor(s) [l Requested Purchase Requisition 3
RFQ0002. R
General
No RFQ0002 Amount 2246000
Document Date 12/22/2025 Description 2026 Requsitions
RFQ Date 12/22/2025 m Status Open
Issue Date 12/31/2025 B RFQ Enquiries Email Address developer@sbcdynamicserp.com
Closing Date 1/31/2026 ] cc Email Addresses betty@sbcdynamicserp.com
Closing Date for Inquiry 1/15/2026 = Mandatory Documents: &

Submission Email Address

developer@sbedynamicserp.com

Business Registration
Tax Re

Tax Registration Certificate

Submission Time 10:00:00 AM User ID DEVELOPER
Point of Contact Betty Too RFQ Terms & Conditions
Type RFQ v RFQ Terms Yes
[N
#* Newline #x Deleteline & Dimensions e B
Requisitor Requisition Unitof
Type Descrption Measure Code Quantity e Unit Cost Total Cost
ltem 1029 Note Books PCS 30 A 200 60.00 MEDIUM
tem 1020 Diaries 3 0 A 1000 30000 MEDIUM
tem 1027 Cleaning Services DAY 20 5000 1,00000 MEDIUM
tem 1028 Internet Subscription MON 1 10000 10000 MEDIUM
Service ENT Entertainment of personnel 2 @ 50000 1,00000 MEDIUM
= FxedAsset i FAO00020  Delivery Truck 1A 2000000 2000000 MEDIUM

Note: You can have multiple Purchase Requisitions in one RFQ.

RFQ Terms are also defined on the RFQ Document

Dynamics 365 Business Central

Acumen

Request for Quotation + o +/Saved of
i 0002 - 2026 iti
RF Requsitions
No.t
Home Prepare Print/Send RequestApproval RFQ | Automate s Fewer options
RFQO001 R
¥ Close [ Release |~ 3
RFQO002.
General
No RFQO002 Amount 000
Document Date 12/22/2025 Description 2026 Requsitions
RFQ Date 12/22/2025 o] Status Open
Issue Date 12/31/2025 [e| REQ Enquiries Email Address developer@sbedynamicserp.com
Closing Date 1/31/2026 | c Email Addresses betty@sbcdynamicserp.com
Closing Date for Inquiry 1/15/2026 ] Additional Email Body Mandatory Documents: a

Submission Email Address

developer@sbedynamicserp.com

Business Registration
Tax Registration Certificate

Submission Time 10:00:00 AM User ID DEVELOPER
Point of Contact Betty Too RFQ Terms & Conditions
Type RFQ < RFQ Terms
Lines # Dimensions b e @
unitot
Descrtion easwe Code Quantty  Location Code unitcost TowlCost  Code
[ 0.00 0.00

Required Documents

Document Code 1

Document Description

Mandatory




i Dynamics 365 Business Central

Acumen <

Request for

No.t
RFQO001

REQO002

RFQ Vendors are defined on the RFQ Document and an email with RFQ details sent to the

emironment:

Request for Quotatior = ] o 2 D P
RFQO002 - 2026 Requsitions B
Prepare  Print/Send  RequestApproval RFQ | Automate
R
¥ Close [ Release 3
R
General
No RFQ0002 000
Document Date 12/22/2025 Description 2026 Requsitions
RFQ Date 12/22/2025 5] Status Open
ssue Date 12/31/2025 @ RFQ Enguiries Email Address developer@sbedynamicserp.com
Closing Date s m
: Enter RFQ Terms & Conditions 7 X F
Closing Date for Inquiry 0
]
Submission Email Addres  RFQ Terms 1. Quotation Validity o ¢ .
I E
Submission Time - Quotations must remain valid for at least 30 days from the closing v
Point of Contac
Type
Lines & Dimensions > @
R Unitc Department G
Type esciption Measure Code Quantity  Location Cod o Total Cost~ Code Code
> item 0 000 000

Required Documents

de ? Document Description

defined vendors once the document is released (manual release or through approval).

Dynamics 365 Business Central

Acumen <

Request for

No.1
RFQO001
RFQO002

RFQO003

Dynanics 365 Business Central

Acumen

Request for

No.1
RFQ0001

REQO002

=

Request for Quotation Vi 2 I} o " ®
RFQO002 - 2026 Requsitions e
Home Print/Send  Request Approval  RFQ Automate »+  Fewer options
R
I+ Get Requisition Lines 1

&R
General R
No. RFQO002 Amount 22,460.00
Document Date 12/22/2025 Description 2026 Requsitions
RFQ Date 12/22/2025 Status Closed
Issue Date 12/31/2025 RFQ Enquiries Email Address developer@sbcdynamicserp.com
Closing Date 1/31/2026 cc Email Addresses betty@sbcdynamicserp.com
Closing Date for Inquiry 1/15/2026 Additional Email Body Mandatory Documents: &

Business Registration
Submission Email Address developer@sbcdynamicserp.com Tox Registration Cerificate
Tax Compliance Certificate
n Time 10:00:00 AM Bank Statement v
Contact Betty Too User ID DEVELOPER
Type REQ RFQ Terms & Conditions
RFQ Terms Yes

Reqd < RFQVendors

RE @v O£ © | +New Bkttt §Delete Reports | Moreoptions
Hor jendor No. jor Name Not listed Vendor
(e 10000 Fabrikam, Inc.

20000 First Up Consultants

cey > 30000 i Graphic Design Institute

No.

Docu

RFQ|

J—
) ‘SandboxBC25.

® P

+ Saved = P 7 WP
" 7 N
B Y =
ER
developer@sbedynamics.com 2
3
betty@sbcdynamicserp.com R
bryce jasso@contoso.com
0



Sample Email:

Request for Quotation (RFQO002) : 2026 Requsitions (2 summarize

Business Central Developer © < Reply & Replyall > Forward &

® To: @ Betty Chebet Too Mon 12/22/2025 15:31

= Request for Quotation (RFQO00... ., & First Up Consultants-RFQ0002 ...
699 KB 5 KB

2 attachments (JOSKB) < Save all to OneDrive - sbcdynamicserp.com Bl Save All Attachments

Dear First Up Consultants,

Attached is an RFQ for your action. Kindly confirm availability and send us a quote by 01/31/26

Mandatory Documents: Business Registration Tax Registration Certificate Tax Compliance Certificate Bank Statement References
We expect to make reservation via Purchase Order.

Kind Regards

Acumens Procure To Pay

“\ Reply  Forward

Bid Analysis Document is also auto created when RFQ Emails are sent.

€ Bid Analysis (2 =4 1 W +/Saved =
BIDO002 - 2026 Requisitions
Home Prepare  Print/Send  Request Approval  Bid  Navigate More options. 0]
General 2
No. BID0002 Department Code ADM v
Document Date 12/22/2025 Customergroup Code MEDIUM v
RFQ No. [Recoo02 Remarks
Closing Date 113172026
Description | 2026 Requsitions Status Open
User ID DEVELOPER
Vendors | Manage e =@
0 e | O
Vendor No. Vendor Name Meets Specifications  Delivery/Lead Time Payment Terms Remarks Lines
- 10000 i Fabrikam, Inc.
20000 First Up Consultants
30000 Graphic Design Institute
Iy
ltems  Manage Submit| v Fewer options 2 =
unitof Depar
Vendor No. t Vendor Name ype No LocationCode  Measure RFQ QU REQ Unit Cost UnitCost  Status Awa..  Code
> 10000 i Fabrikam, Inc. Item 1029 Note Baoks [ PCS 3000 200 000 000 Open 0 |acg
10000 Fabrikam, Inc. ttem 1030 Diaries A PCS 3000 1000 000 000 Open o A
10000 Fabrikam, Inc Item 1027 Cleaning Services A oAy 2000 5000 000 000 Open o A
10000 Fabrikam, Inc Item 1028 Internet Subscription A MON 100 10000 000 000 Open 1AL
10000 Fabrikam, Inc. G/L Account | 72120 Entertainment of personnel  CA 200 50000 000 000 Open AT
10000 Fabrikam, Inc Fived Asset | FAO00020  Delivery Truck A 100 2000000 000 000 Open AC
20000 First Up Consultants ttem 1029 Note Books [ PCS 3000 200 000 000 Open Q A
20000 First Up Consultants ttem 1030 Diaries A PCS 3000 1000 000 000 Open o A
20000 First Up Consultants Item 1027 Cleaning Services A DAY 2000 5000 000 000 Open a la -~



3.

Bid Analysis

A Bid Document is auto populated once an RFQ is sent to Vendors. This document has all
Vendor and ltem details that RFQ email was sent to.

Dynanics 365 Business Central

& Bid Analysis 4 + @ Saved [
BID0O002 - 2026 Requsitions
Home Prepare Print/Send RequestApproval Bid  Navigate More options 0]
General H
No. BID0002 Department Code ADM v \
Document Date 12/22/2025 Customergroup Code MEDIUM V|
RFQNo, |Rrao0002 Remarks |
Closing Date 1/31/2026
Description 2026 Requsitions Status Open
User ID DEVELOPER
Vendors | Manage e o
Vendor No. Vendor Name Meets Specifcations  Delivery/Lead Time Payment Terms Remarks Lines
= 10000 Fabrikam, Inc.
20000 First Up Consultants
30000 Graphic Design Institute
3
Items Manage  Submit| v Fewer options e B
Depar
Vendor No.t Vendor Name e No. Description Location Code REQ Unit Cost Quanity UnitCost  Status AW..  Code
- 10000 Fabrikam, Inc. Item 1029 Note Books A 200 000 000 Open ) Aca
10000 Fabrikam, Inc. item 1030 Diaries A pCs 1000 000 000 Open 0 A
10000 Fabrikam, Inc. ltem 1027 Cleaning Services A DAY 5000 000 000 Open O A
10000 Fabrikam, Inc. ltem 1028 Internet Subscription A MON 100 10000 000 000 Open O A
10000 Fabrikam, Inc. G/L Account | 72130 Entertainment of personnel  CA 200 50000 000 000 Open 0 A
10000 Fabrikam, Inc. Fixed Asset | FAO00020  Delivery Truck [ 100 2000000 000 000 Open ) AT
20000 First Up Consultants ttem 1029 Note Books [ PCS 3000 200 000 000 Open o A
20000 First Up Consultants ttem 1030 Diaries A PCS 3000 1000 000 000 Open o A
20000 First Up Consultants Item 1027 Cleaning Services [ DAY 2000 5000 000 000 Open o lac

Vendor Quoted prices can be updated manually on Item Lines or updated through excel
upload (the excel document that was part of Vendor RQF email attachments).

Manual Update:

Dynanics 365 Business Central

& Bid Analysis =4 + o]  Saved o
BID0002 - 2026 Requsitions
Home Prepare Print/Send  Request Approval Bid  Navigate More options 0]
General >
Vendors >
Iy
Items  Manage Submit| v Fewer options ® &
unitof Departr
Vendor No. t Vendor Name Type No. Location Code  Measure RFQQuantity  REQUnit Cost Quantiy atus Awe...  Code
> 10000 Fabrikam, Inc Item 1029 Note Books [ PCS 3000 200 000 000 Open O Ame
10000 Fabrikam, Inc. ttem 1030 Diaries [ PCS 3000 1000 000 000 Open O ADM
10000 Fabrikam, Inc. ttem 1027 Cleaning Services [ DAY 2000 5000 000 000 Open O ADM
10000 Fabrikam, Inc. ttem 1028 Internet Subscription [ MON 100 10000 000 000 Open O ADM
o 10000 Fabrikam, Inc G/L Account | 72130 Entertainment of personnel  CA 200 50000 000 000 Open O ADM °
10000 Fabrikam, Inc Fixed Asset | FAO00020  Delivery Truck [ 100 2000000 000 000 Open O ADM
20000 First Up Consultants ttem 1029 Note Books [ PCS 3000 200 000 000 Open O ADM
20000 First Up Consultants ttem 1030 Diaries [ PCS 3000 1000 000 000 Open O ADM
20000 First Up Consultants ttem 1027 Cleaning Services [ DAY 2000 5000 000 000 Open O ADM
20000 First Up Consultants ltem 1028 Internet Subscription [ MON 100 10000 000 000 Open O ADM




Excel Upload:

& Bid Analysis e + ]  Saved o 7
BID0002 - 2026 Requsitions
Home Prepare  Print/Send  Request Approval Bid  Navigate More options 0]
. s
[B Upload RFQ Lines | 8 Bid Analysis Worksheet % Create Purchase Order 2
General >
Vendors >
Items  Manage Submit| v Fewer options 5]
unitor Departm:
Vendor No. t Vendor Name e No Description Location Code  Measure RFQQuantty  RFQ Unit Cost Quantity UnitCost  Status Awa..  Code
- 10000 i Fabrikam, Inc. ltem 1029 Note Books A pCS 3000 200 000 000 Open O AMA
10000 Fabrikam, Inc. Item 1030 Diaries A PCS 3000 1000 000 000 Open ] ADM
° 10000 Fabrikam. Inc. ltem 1027 Cleaning Services A DAY 2000 5000 000 000 Open ADM °
10000 Fabrikam, Inc. Item 1028 Internet Subscription A MON 100 10000 000 000 Open ] ADM
10000 Fabrikam, Inc G/L Account | 72130 Entertainment of personnel  CA 200 50000 000 000 Open O ADM
10000 Fabrikam, Inc. Fired Asset | FAO00020  Delivery Truck [ 100 2000000 000 000 Open O ADM
20000 First Up Consultants ltem 1029 Note Books [ PCS 3000 200 000 000 Open O ADM
20000 First Up Consultants ttem 1030 Diaries [ PCS 3000 1000 000 000 Open O ADM
20000 First Up Consultants ttem 1027 Cleaning Services [ DAY 2000 5000 000 000 Open O ADM
20000 First Up Consultants ttem 1028 Internet Subscription [ MON 100 10000 000 000 Open O ADM

an  Autosave (@ off)

") G v First Up Consuitants-RFQO002 Line Items « Saved to this PC v £ Search

File Home Insert Draw Page Layout Formulas Data Review View Automate Help

L&.l [%S’ Gut ‘Apms Narrow 11 V‘ A A v 25 Wrap Text |General @ @ Normal
{3 Copy  ~ Conditional Format as
Paj‘e < Format Painter B I Ly ‘| A MeRBiGEr 7 $-% 293 Formatting ¥ Table ~ Gand
Clipboard & Font & Alignment & Number & sty
18 v i fx
A B [ l D E F G H I J K L M
1 RFQLines
2
3 RFQNo. RFQ0002 "
4 VendorNo. 20000
5
6 Requisition Type‘ No. b Description " Unit of Measure Code Quantity Unit Cost Lead Time
7 |ltem "1029 Note Books PCS 30 25
8 |ltem "030 Diaries PCS 30 95 )
9 |ltem 027 Cleaning Services DAY 20
10 ltem '1028 Internet Subscription MON i 50
11 'Service 72130 Entertainment of personnel 2
12 Fixed Asset FAD00020 Delivery Truck il
13
14
15

16



Bid Analysis Worksheet is available for a bigger working space for lines.

Envionment:
Sancbosic2s

i Dynamics 365 Business Central 8

@

¥l

& Bid Anal 14 + o} +/Saved B
BID0002 - 2026 Requsitions
Home Prepare Print/Send RequestApproval Bid Navigate | More options
&
[B Upload RFQ Lines | [ Bid Analysis Worksheet | % Create Purchase Order i3
General >
Vendors >
ltems | Manage Submit| v Fewer option: 8 B
uritof
Vendor No.t Vendor Name Type No. Desc Messure RFQ Quantiy QUnit Cost Quantity UnitCost  Status v
Fabrikam, Inc. Item 1029 Note Books A pCs 3000 200 000 000  Open O AMa
Fabrikam, Inc. Item 1030 Diaries [y PCs 3000 1000 000 000 Open O AM
° Fabrikam, Inc. ftem 1027 Cleaning Services cA DAY 2000 5000 000 000  Open O  ADM °
Fabrikam, Inc. Item 1028 Internet Subscription [ MON 1.00 10000 000 000  Open O ADM
Fabrikam, Inc. G/L Account | 72130 Entertainment of personnel  CA 200 50000 000 000  Open O ADM
Fabrikam, Inc. Fixed Asset | FADOD020  Delivery Truck A 1.00 2000000 000 000 Open O ADM

Dynamics 365 Business Centr

€ BID00O02 - 10000 - 22005 Saved A

[tems
Vendor No. T Vendor Name Type No. Location Code RFQ Unit Cost Quantity Unit Cost ~ Status Awa.

- 10000 Fabrikam, Inc. Item 1029 Note Books cA 200 0.00 000 Open u] ADM
10000 Fabrikam, Inc. Item 1030 Diaries CcA PCS 10.00 0.00 000 Open m] ADM
10000 Fabrikam, Inc. Item 1027 Cleaning Services CcA DAY 50.00 0.00 000 Open (m] ADM
10000 Fabrikam, Inc. Item 1028 Internet Subscription CcA MON 1.00 100.00 0.00 000 Open m] ADM
10000 Fabrikam, Inc. G/L Account 72130 Entertainment of personnel CcA 200 500.00 0.00 000 Open (m] ADM
10000 Fabrikam, Inc. Fixed Asset  FAD00020 Delivery Truck: CcA 1.00 20,000.00 0.00 000 Open m] ADM
20000 First Up Consultants Item 1029 Note Books cA PCS 30.00 200 30.00 250 Open (m] ADM
20000 First Up Consultants Item 1030 Diaries. CcA PCS 30.00 10.00 30.00 950 Open m] ADM
20000 First Up Consultants Item 1027 Cleaning Services cA DAY 20.00 50.00 20.00 000 Open o ADM
20000 First Up Consultants Item 1028 Internet Subscription CcA MON 1.00 100.00 1.00 5000 Open o ADM
20000 First Up Consultants G/L Account 72130 Entertainment of personnel cA 200 500.00 200 000 Open o ADM
20000 First Up Consultants Fixed Asset  FAD00020 Delivery Truck: cA 1.00 20,000.00 1.00 000 Open o ADM
30000 Graphic Design Institute Item 1029 Note Books cA PCS 30.00 200 0.00 000 Open o ADM
30000 Graphic Design Institute Item 1030 Diaries. cA PCS 30.00 10.00 0.00 000 Open a ADM
30000 Graphic Design Institute Item 1027 Cleaning Services A DAY 20.00 50.00 000 000 Open ] ADM
30000 Graphic Design Institute Item 1028 Internet Subscription CA MON 100 100.00 0.00 000  Open ] ADM
30000 Graphic Design Institute G/L Account | 72130 Entertainment of personnel CA 200 500.00 0.00 000 Open ] ADM
30000 Graphic Design Institute Fixed Asset  FAD00020 Delivery Truck CA 1.00 20,000.00 0.00 000 Open ] ADM

Lines ready for processing are submitted. Only submitted lines are considered for Awarding.

Dynanics 365 Business Central

& Bid Analysis (7 [ + +/ Saved (=1
BID0002 - 2026 Requsitions
Home Prepare Print/Send  Request Approval Bid Navigate More options ®
[B Upload RFQ Lines [ Bid Analysis Worksheet % Create Purchase Order 2
General >
Vendors >
L
Items Manage Fewer options =3
uniof
Vendor No. 1 fendor Name e No. ybae ) RFQQuanity  RFQUni Cost Quanity it Cost Status
10000 Fabrikam, Inc. G/L Account | 72130 Entertainment of personnel cA 2.00 500.00 0.00 000 Open o ¢
10000 Fabrikam, Inc. Fixed Asset | FA000020 Delivery Truck A 100 20,000.00 000 000 Open o
First Up Consultants Item 1029 Note Books cA PCS 30.00 200 30.00 250 Open (a] °
First Up Consultants Item 1030 Diaries A PCS 3000 1000 3000 950 Open [u]
First Up Consultants Item 1027 Cleaning Services A DAY 20.00 50.00 20.00 000 Open (=]
First Up Consultants item 1028 Interet Subscription A MON 100 10000 100 5000 Open 0
First Up Consultants G/L Account | 72130 Entertainment of personnel A 200 500.00 200 000 Open 0
First Up Consultants Fixed Asset | FA000020  Delivery Truck A 100 2000000 100 000 Open 0
Graphic Design Institute item 1029 Note Books A PCS 30.00 000 000 Open 0
Graphic Design Institute item 1030 Diaries A PCS 30.00 000 000 Open o




Dynanics 365 Business Central

& Bid Analysis (7 I +  Saved o
BID0002 - 2026 Requsitions
Home Prepare Print/Send  Request Approval Bid Navigate More options 0]
[ Upload RFQ Lines [ Bid Analysis Worksheet ¥ Create Purchase Order
General >
Vendors >
ltems | Manage Reopen|v Feweroptions L =
un
Vendor No. 1 Vendor Name Type N Descrption ocation Code Mezsure RFQ Quaniity init Cost Quantiy it Cost Status Ava
10000 Fabrikam, Inc. G/L Account | 72130 Entertainment of personnel  CA 200 50000 000 000 Open o |
10000 Fabrikam, Inc. Fixed Asset | FA000020  Delivery Truck A 100 2000000 000 000 Open (
0 © 20000 First Up Consultants Item 1029 Note Books A PCS 3000 200 3000 250 o
First Up Consultants Item 1030 Diaries A PCS 3000 1000 3000 950 s}
First Up Consultants Item 1027 Cleaning Services [y DAY 2000 50.00 2000 000 Open o
- First Up Consultants ttem 1028 Internet Subscription @ MON 100 10000 100 5000 s]
First Up Consultants G/L Account | 72130 Entertainment of personnel  CA 200 50000 200 000 Open C
First Up Consultants Fixed Asset | FADD0020  Delivery Truck [y 100 2000000 1.00 000 Open o
Graphic Design Institute ttem 1029 Note Books [y PCS 3000 200 000 000 Open o
Graphic Design Institute ttem 1030 Diaries [y 3 3000 1000 000 000 Open [=

Awarded lines are listed in the Assignment Tab:

\amics 365 Business Central

& Bid Analysis

(2 =4 t VSaved T A€
BID0O002 - 2026 Requsitions
Home Prepare Print/Send  Request Approval Bid  Navigate More options ®
® Approval Comments % Send Approval Request %3 Approvals 3
General >
Vendors >
Items >

Manage
No.t Description

° > 027 Bid Analysis Assignment
1028 Bid Analysis Assignment
1029 Bid Analysis Assignment
1030 Bid Analysis Assignment
72130 Bid Analysis Assignment
FA000020 Bid Analysis Assignment

Selected Vendor
10000
20000
20000
20000
10000
30000

Vendor Name Reason for Selecton of Vendor
Fabrikam, Inc.

First Up Consultants

First Up Consultants

First Up Consultants

Fabrikam, Inc

Graphic Design Institute

e Order No,

Purchase Orders are created for awarded lines after the Bid document is released (manual

release or through approval).

\amics 365 Business Central

& Bid Analysis Va I3 t o
BID0O002 - 2026 Requsitions
Home Prepare Print/Send  Request Approval Bid  Navigate More options ®
[B Upload RFQ Lines (Bl Bid Analysis Worksheet | % Create Purchase Order ]
General >
Vendors >
Items >
Assignment | Manage B =
No.T Description Selected Vendor Vendor Name election of Vendo Created Purchase Order No.
° > 1021 Bid Analysis Assignment Fabrikam, Inc.
1028 Bid Analysis Assignment First Up Consultants
1029 Bid Analysis Assignment First Up Consultants
1030 Bid Analysis Assignment First Up Consultants
72130 Bid Analysis Assignment Fabrikam, Inc.
FA000020 Bid Analysis Assignment Graphic Design Institute



Dynanics 365 Business Central

& Bid Analysi
BID0002 - 2026 Requsitions
Home Prepare Print/Send RequestApproval Bid  Navigate

[B Upload RFQ Lines [ Bid Analysis Worksheet

More options

¥ Create Purchase Order

General >
Vendors >
Items >
Assignment | Manage
No. Description Selected Vendor Vendor Name Reason for Selection of V Purchase Order No.
> 107 i Bid Analysis Assignment Fabrikam, Inc. 106063
1028 Bid Analysis Assignment First Up Consultants 106064
1029 Bid Analysis Assignment 20000 First Up Consultants 106064
1030 Bid Analysis Assignment 20000 First Up Consultants 106064
72130 Bid Analysis Assignment 10000 Fabrikam, Inc. 106063
FA000020 Bid Analysis Assignment 30000 Graphic Design Institute 106065

Dynamics 365 Business Central

& Bid Analysis

Dynanics 365 Business Central

& Bid Analysis € Purchase Orders

BID00O02 - 2026 Req Purchase Orders:
Home Prepare  Print/Send  Ret
[B Request for Quotation [ Purc st

106063
General > 106064

106065
Vendors >

Items >

Al

Buy-from
Vendor No,

o % Map E-Document Lines

| =
by P B + New Manage Process Release Posting Print/Send 3
Vendor
Buy-from Vendor Authorizai Purchaser Department  Customeraro.
Name No. Code c
Fabrikam, Inc. ADM MEDIUM
First Up Consultants ADM MEDIUM

o
BID0O002 - 2026 Requsitions
Home Prepare Print/Send RequestApproval Bid Navigate | Automate s Fewer options
B Request for Quotation Purchase Orders | [ Vendor Evaluations %
General >
Vendors >
Items >
Assignment | Manage © =2
Purchase
Order
No.t Description Selected Vendor Vendor Name Selection of Vendor ated
° > 1027 Bid Analysis Assignment Fabrikam, Inc. 106063
1028 Bid Analysis Assignment First Up Consultants 106064
1029 Bid Analysis Assignment First Up Consultants 106064
1030 Bid Analysis Assignment First Up Consultants 106064
72130 Bid Analysis Assignment Fabrikam, Inc 106063
FA000020 Bid Analysis Assignment Graphic Design Institute 106065

L

%



Vendor Evaluations are also created in the process of creating purchase orders.

emronment:

& Bid Analysi s

BID0002 - 2026 Requsitions

Home Prepare Print/Send RequestApproval Bid Nav Automate ~  Fewer options ®
[B Request for Quotation B Purchase Orders | B Vendor Evaluations 2
General >
Vendors >
&
Items >
Assignment | Manage

Order
No.t Description Selected Vendor Vendor Name eason for Selectio 7 Created Purchase Order No.
° > 1027 i Bid Analysis Assignment 10000 Fabrikam, Inc. 106063 °

1028 Bid Analysis Assignment 20000 First Up Consultants 106064
1029 Bid Analysis Assignment 20000 First Up Consultants 106064
1030 Bid Analysis Assignment 20000 First Up Consultants 106064
72130 Bid Analysis Assignment 10000 Fabrikam, Inc. 106063
FA000020 Bid Analysis Assignment 30000 Graphic Design Institute 106065

Dynanics 365 Business Central

emronment:

& Bid Analysis € Vendor Evaluations (= [
BID0002 - 2026 Reg @v O B | +New Manage e v =
Home Prepare Print/Send Rec (0]
REQNo.1 ¥ PONo. 1 Vendor No. 1 Description
B Roquest fodie g RFQO002 i 106083 10000 Vendor Evaluation for PO 106063 =

106064 20000 Vendor Evaluation for PO 106064
General >

106065 30000 Vendor Evaluation for PO 106065

Vendors >



4. Purchase Orders

A standard Business Central Purchase Order is created and Procure-to-Pay related fields
updated as below:

Dynanics 365 Business Central

& Purchase Order =4 + (0 Saved  ©F ¥
106063 - Fabrikam, Inc. D Map E-Document Lines
Process Posting Release Prepare  Print/Send ~ Request Approval ~Order ~Acumens eMailing ~ Acumens Procure to Pay More options (0]
* General > Fabrkom, nc. | 12/18/2025 | Open
Acumens Procure to Pay
Purchase Req. No PREQO004 Bid No. BID0002
RFQ No. RFQO002 v
Shipping and Payment > &
Lines. Manage Line Functions Order @ Show Lines with Issues ~  Fewer options e B
ttem Reference unitor OfectUnit Cos
Type No. No Descrption Remarks LocationCode Bin Code Quantiy  Reserved Quantity  Measure Code BelTo TaxAreaCode TG
- Item 1027 Cleaning Services CA 20 _ DAy 48.00 *
G/L Account 72130 Entertainment of personnel CA 2 _ 500.00
Subtotal Excl. Tax (USD) 1,960.00 Total Excl. Tax (USD) 1,960.00
Inv. Discount Amount (USD) [ 000 Total Tax (USD) 000
Invoice Discount % ‘ 0 Total Incl. Tax (USD) 1,960.00

Standard Business Central Purchase process takes over after the order is created.



5. Vendor Evaluation

Avendor Evaluation Entry is created for each Purchase Order created from a Bid:

Dynamics 365 Business Central

& Vendor Evaluation (2 14 + @ VSaved T A

10000 - Vendor Evaluation for PO 106063

General

RFQNo. RFQ0002 Vendor Name Fabrikam, Inc.

PO No. 106063 v Description Vendor Evaluation for PO 106063

Vendor No. 10000 Average Rate 0
Lines Manage e B

Invoiced Unit Received Invoiced Retumed  Expected Actual

No. Description RFQUAitCost PO Unit Cost RFQ Quantity PO Quantity Quantity Quantity Quantity  ReceiptDate  Receipt Date  Comments
Cleaning Services 50.00 4800 000 20 20 0 4 0 12/19/2025
Entertainment of personnel 50000 50000 000 2 2 0 0 0 12/18/2025

Related Purchase Order:

Dynamics 365 Business Central

& Purchase Order (Z2) @& + @ Vsaved T
i Map E-Document Lines

Fabrikam, Inc. @ mp
Process Posting Release Prepare Print/Send  Request Approval Order Acumens eMailing  Acumens Procure to Pay More options ®

Fabrikam, Inc. | 12/18/2025 | Open

* General >

Acumens Procure to Pay >

Shipping and Payment >

3
Lines  Manage Line Functions Order @ Show Lines with lssues - Fewer options e =
ttem Reference u Oiect Ut Cos
No. N Descrption Remares Locstion CodeBin Code Quantty  Reserved Quantty  Messre Code Ecl i TxAesCode TG
1027 Cleaning Services CA 20 _ DAY 4800 *
72130 Entertainment of personnel CA 4 _ 500.00
Subtotal Excl. Tax (USD) 1,960.00 Total Exdl. Tax (USD) 1,960.00
Inv. Discount Amount (USD) ‘ 0.00 Total Tax (USD) 0.00
Invoice Discount % 0 Total Incl. Tax (USD) 1,960.00

On Receipt of a Purchase Line Item, the Vendor Evaluation Line Receipt Quantity, Actual
Receipt Date and Purchase Receipt No is updated.

Dynamics 365 Business Central

& Vendor Evaluation Vi 23 + 0] o A

10000 - Vendor Evaluation for PO 106063

General
RFQ No. RFQ0002 Vendor Name Fabrikam, Inc.
PO No. 106063 Description Vendor Evaluation for PO 106063
Vendor No. 10000 Average Rate 0
Lines | Manage ® B
Invoiced Unit Received nvoiced Retumed  Expected
No. Desaiption RFQUALCost PO Unit Cost o RFQQuantly PO Quaniiy Quantity Quanity  Receipt Dat Comments
> 1027 i Cleaning Services 5000 4800 000 20 20 0 0 12/19/2025

72130 Entertainment of personnel 50000 50000 000 2 2 0 0 12/18/2025



For the remaining quantity, on partial receipt, a new line is created on Vendor Evaluation
Line once it’s received:

i Dynamics 365 Business Central

Vendor Evaluation for PO 106063

General
RFQ No. RFQ0002 Vendor N: Fabrikam, Inc
PO No. 106063 Description Vendor Evaluation for PO 106063
Vendor No. 10000 Average Rate 0
Lines Manage 2 B
d Unit Received nvoiced Retuned  Expes Actual
No. Description REQ Unit Cost PO Unit Cost Cost Q Quantity PO Quantity CQuantity Cniarily Quantity ReceiptDate  ReceiptDate  Comments
- 1027 i Cleaning Services 50.00 48.00 0.00 20 20 10 0 0 12/19/2025 12/22/2025
1027 Cleaning Services 0.00 48.00 0.00 20 20 10 0 0 12/19/2025 12/31/2025
72130 Entertainment of personnel 00.00 00.00 0.00 2 2 2 o 0 12/18/2025 12/22/2025

On Invoice the Purchase Order, Invoiced Cost and Invoiced Quantity is updated. Also Posted

Purchase Invoice No is updated.

i Dynamics 365 Business Central

& Vendor Evaluation (&2 [ + W  Saved [
10000 - Vendor Evaluation for PO 106063
General
RFQ No. RFQ0002 Vendor Name Fabrikam, Inc
PO No. 106063 v Description Vendor Evaluation for PO 106063
Vendor No. 10000 Average Rate [
Lines Manage 2 @
P —
o REQ R Cost e Quantity . Quaity ot ote
> 1027 i Cleaning Services 50.00 48.00 48.00 20 20 0 12/19/2025 12/22/2025
72130 Entertainment of personnel 500.00 500.00 500.00 & b2 2 2 0 12/18/2025 12/22/2025
1027 Cleaning Services 50.00 48.00 48.00 20 20 10 10 0 12/19/2025 12/31/2025

Each vendor evaluation line item is rated using defined metrics. Some Metrics are auto

calculated, e.g. Cost rating, others are user defined like Quality:

Open Rate Card from the Rate field (drilldown field)

i Dynamics 365 Business Central

o
10000 - Vendor Evaluation for PO 106063
General
RFQ No. RFQO002 Vendor N Fabrikam, Inc
PO No. 106063 v Description Vendor Evaluation for PO 106063
Vendor No. 10000 Average Rate 0
Lines Manage
No. 0 Unit t RFQ Quantity PO Quantity Quantity y R iid
- 1027 48.00 20 20 10 0 12/19/2025 12/22/2025 0 08248
72130 500.00 2 2 2 Z 0 12/18/2025 12/22/2025 0 108248
1027 48.00 20 20 10 10 0 12/19/2025 12/31/2025 0 108248 1




Rating - RAT0006 - Cleaning Services

X
Manage Page
General
code RAT0006 Rate 7.00
Description Cleaning Services
Lines Manage e B
Metric T Value Rate
CST Cost Advantage 10
DEFR Conforming 10
DELR Delayed 0
FR Partial Fill 5
- QR Premium 10
The Rate on the Header is the average performance of the line item:
Rating - RAT0006 - Cleaning Services S X
Manage Page
General
code RATO006 Rate 7.00
Description Cleaning Services
Lines Manage = B
Metric T Value Rate
CST Cost Advantage 10
DEFR Conforming 10
DELR Delayed 0
FR Partial Fill 5
- R Premium




Based on each line performance, we have a performance rate for the Purchase Order on the

Vendor Evaluation:

i Dynamics 365 Business Central

& Vendor Evaluation (7 =3 + @ Saved [
10000 - Vendor Evaluation for PO 106063
General
RFQ No. RFQO002 Vendor Name Fabrikam, Inc
PO No. 106063 v Description Vendor Evaluation for PO 106063
Vendor No. 10000 Average Rate
Lines Manage 2 @
rosea p
o 0 Unitcost i RQOunit  POQunty vty RooopiOnte  RoouptDile  Caliménts i rate 4
> 1027 48.00 48.00 20 20 10 10 0 12/19/2025 12/22/2025 108248
1027 48.00 48.00 20 20 10 10 0 12/19/2025 12/31/2025 108248 1
72130 500.00 500.00 2 2 0 12/18/2025 12/22/2025 108248

When a line item is returned, Vendor Evaluation line Returned Quantity is updated

Dynanics 365 Business Central

& Vendor Evaluation (7 2 + ® /Saved =
10000 - Vendor Evaluation for PO 106063
General
RFQ No. RFQ0002 Vendor Name Fabrikam, Inc.
PO No. ~ Description Vendor Evaluation for PO 106063
Vendor No. 10000 Average Rate 6.66667
Lines Manage e B
Ieiced Unt Received niced Retumed
No Descrption RQUAtCest PO UNKCost % AQQunity PO Qunty Quanty Quaniiy a ReceptDate  Comments
- 1027 Cleaning Services 50.00 4800 48.00 20 20 10 10 12/22/2025
1027 Cleaning Services 50.00 4800 4800 20 20 10 10 0 12/19/2025  12/31/2025
72130 Entertainment of personnel 500.00 500.00 500.00 2 2 2 2 0 12/18/2025 12/22/2025

Old Line Rating:

Dynamics 365 Business Central

2

Vendor Evaluation (7 2 + @ /Saved (=
10000 - Vendor Evaluation for PO 106063
General
RFQ No. RFQ0002 Vendor Name Fabrikam, Inc.
PO No. 106063 ~ Description Vendor Evaluation for PO 106063
Vendor No. 10000 Average Rate 6.66667
Lines Manage
fosted
No. PO Unit Cost RFQ Quantity PO Quantity Quantity Quantity Quantity ~ Receipt Date  Receipt Date  Com Code Rate  No.
- 1027 48.00 48.00 20 20 10 10 0 12/19/2025 12/22/2025
1027 48.00 48.00 20 20 10 10 0 12/19/2025 12/31/2025 6 108248 1
72130 500.00 500.00 2 2 2 2 0 12/18/2025 12/22/2025 7 108248




New Rating for the line and Purchase Order:

Rating - RAT0006 - Cleaning Services 7 X

Manage Page

‘ General

code RAT0006 Rate

‘ Description | Cleaning Serviced

Lines Manage

= B
Metric 1 Value Rate
> | €ST : Cost Advantage
DEFR Non-conforming
DELR Delayed
FR Partial Fill 5
QR Premium 10

Dynamics 365 Business Central

& Vendor Evaluation (2)

10000 - Vendor Evaluation for PO 106063

+/Saved =

General
RFQ No. RFQU002 Vendor Name Fabrikam, Inc.
PO No. 106063 v Description Vendor Evaluation for PO 106063
Vendor No. 10000 Average Rate 646667
Lines Manage 2 @
Invoiced Unit Received Invoiced Retumed  Expected Actual Performance Purch. .
No. PO Unit Cost Cost  RFQQuantity PO Quantity Quantity Quantity Quantity  ReceiptDate  Receipt Date  Comments < Rate o,
> 107 : 48,00 48,00 20 20 10 10 3 12/19/2025 12/22/2025
1027 48,00 4800 20 20 10 10 0 12/19/2025 12/31/2025 6 108248 1
72130 50000 50000 B 2 2 2 0 12/18/2025 12/22/2025 7

7 108248



6. RFQ Mandatory

This is setup done on Vendor or Item level to make RFQ Document No for purchases related
to Vendor or Item.

RFQ Mandatory on vendor ensures that all Purchase Orders related to the Vendor have an
RFQ Document related to it before posting:

Dynamics 365 Business Central

Acumens Procure T ¢ vendor Card (2 =4 + @ Vsaed o B dC
Vendors: Al v @y OOOO b k Y e / N
1 Fabrikam, Inc.
a chments (0)
Process  Request Approval ~New Document Vendor Prices & Discounts  Report ~ Acumens eMailing ~ Acumens StarterPack @
No.t Name
10000 i Fabrikar General Show more
20000 First Up 10000
No. 10000 Balance ($) As Customer 000 567968
30000 Graphic ————
Name Fabrikam, Inc. Balance Due ($) 58,796.81 0.00
40000 Wide W . 65,961.10
Blocked v Use Tax Assessment :
50000 Nod Pul 85,608.00
nce ( 58,7 Enable Use Tax As
82000 Subcont Salancelh) e 22684
ACSDANFO. ACS DAI 21059275
METALPRO. Metal | Acumens Procure to Pay of . 5488301
v ou... 0.00
V00010 Danfos
i N - 00

Dynamics 365 Business Central

& Purchase Order (7 2 + @
106054 - Fabrikam, Inc.

Process  Posting  Release  Prepare  Print/Send  Request Approval ~ Order  Acumens eMailing ~ Acumens Procure to Pay | More options (o]

s Create Whse. Receipt [ Create Inventory Put-away/Pick.. [k Send Intercompany Purchase Order ] Archive Document % Map E-Document Lines

General > Fabrikam,Inc. | 11/11/2025 | Open &

Acumens Procure to Pay
Purchase Req. No

Shipping and Payment >

8id No.

° Lines Manage Line Functions Order @ Show Lines with Issues \  Fewer options e B2 °

Item Reference

Uni Direct Unit Cost
Type No No. Descrptior Remarks Location Code  Bin Code Quantity tity T
> Item io1001 External Consultancy Services @ 4 EACH 125.00 8

Item 1019 Installation and Technical Training A i EACH 65000
Subtotal Excl. Tax (USD) 1,15000 Total Excl. Tax (USD) 115000
Inv. Discount Amount (USD) ‘ 000 Total Tax (USD) 000
Invoice Discount % [ 0 Total Indl. Tax (USD) 1,15000

ness Central

& Error Messages

o
@ P B Process e Y o
Contex
Record ID Record ID Description Recomn  Details
Purchase H..| RFQ No. must have a value in Purchase Header: Document Type=Order, No.=106054. It cannot be zero or empty: 3 ol
Record Purchase Header

Field Name



When Item is set to RFQ Mandatory, RFQ is required for the specific line item before posting.

Dynanmics 365 Business Central

Acumens Procure T < jtem Card

( = Saved A OLEd
items: Al v @D 1029 NO’[e BOOkS Y = 0 / N
No.t Bar Code Process  Request Approval Item  Prices & Discounts  Rental  Acumens Flexible Commissions R2  Acumens Starterack | More options e VendorNo
100402-1 Item Show more 100 ACSDANFOSS
1005 100
No. 1029 Type Inventory v
1006 160
Description | Note Books Base Unit of Measure pcs v
1007 150
Description 2 ftem Category Code v
1008 i ‘ i {00
8 @ Variant Mandatory if Exists -
= locked Variant Mandatory i Exi Defautt (No) B
010 0o
Restaurant Information > 100
1019 100
1020 Acumens Procure to Pay |
Y
RFQ Mandatory
1022 100

Dynanics 365 Business Central

O

& Purchase Order ( [ + o} VSaved  Cf A
106066 - Fabrikam, Inc. 00 Moy Do it T
ss  Posting Release Prepare Print/Send  Request Approval ~Order ~ Acumens eMailing ~ Acumens Procure to Pay More options 0]

T Create Whse. Receipt Create Inventory Put-away/Pick. [ Send Intercompany Purchase Order ] Archive Document % Map E-Document Lines

General > Fabrikam, Inc. 12/31/2025 | Open

Acumens Procure to Pay >

Shipping and Payment >

Lines Manage Line Functions Order @ Show Lines with lssues - Fews

options

Jtem Reference

® - — ot b ‘ _ o (@
= Item 1030 Diaries 1 _ Pcs 10.00  ATLANT
Subtotal Excl. Tax (USD) 13.00 Total Excl. Tax (USD) 13.00
Inv. Discount Amount (USD) [ 000 Total Tax (USD) 065
Invoice Discount % | 0 Total Inl Tax (USD) 1365

Dynamics 365 Business Central

& trror Messages

_—
@~ Process e Y = 0
Record ID Description Recomn Details
Purchase H. RFQ No. must have a value in Purchase Line: Document Type=Order, Document No.= 106066, Line No.=10000. It cannot be zero or empty. _ ot
Record Purchase Header: Order, 106066
Field Name

Frror | acation



7. Storage Requisition:

This is an internal document used to disburse Items to the Employees after they have been
purchased.

Dynanics 365 Business Central

Acumen <

Storage Req
No.t
Home Print RequestApproval Requisition
SREQO001
i Post [ Release | v
SREQ0002
SREQQ003 General
No. SREQO003 Amount 72.50
Document Date 12/22/2025 Description Admin Department Notebooks and Diaries
Posting Date 12/22/2025 Department Code ADM
Required Date 12/22/2025 Customergroup Code MEDIUM
Employee No. E0010 Status Open
Employee Name John Doe User ID DEVELOPER
° Requester ID DEVELOPER
Lines Manage I3
tem No. Descrption Quantiy Line Amount
1029 Note Books 1000 PCS 25.00 10.00
> 1030 i Diaries 500 PCS 4750 5.00

Dynanics 365 Business Central

Acumen <

Storage Requisition Vi + ®w o
Storage Req d . b d . .
SREQO003 - Admin Department Notebooks and Diaries
Home Print RequestApproval Requisition
SREQO001
i Post [ Reopen | v
SREQO002
SREQO003 General
No. SREQ0003 Amount 72.50
Document Date 12/22/2025 Description Admin Department Notebooks and Diaries
Posting Date 12/22/2025 Department Code ADM
Required Date 12/22/2025 Customergroup Code MEDIUM
Employee No. 'E0010 Status
Employee Name John Doe User ID DEVELOPER
° Requester ID DEVELOPER
Lines Manage e 2
> 1029 :  Note Books 1000 PCS 2500 10.00
1030 Diaries. 500 PCS 4750 5.00

Storage Requisition

SREQO003 - Admin Departmeﬁt Notebooks and Diaries

To post disbursement, the document must be released. This can be released manually or
through approvals




Posting Storage Requisition posts an item journal negative adjustment for disbursed Items

using the Template and Batch defined on Procure-to-Pay Setup:

Dynanics 365 Business Central

Acumen

Storage Req

No.t
SREQO001
SREQO002
SREQQ003

Posted Entries:

Dynanmics 365 Business Central

Storage Requisition Vi =3 + [} =
Print  RequestApproval Requisition | More options
[ Reopen | v 2
General
No, SREQOO03 Amount 7250
Document Date 12/22/2025 Description Admin Department Notebooks and Diaries
Posting Date 12/22/2025 Department Code ADM
Required Date 12/22/2025 Customergroup Code MEDIUM
Employee No. E0010 Status Released
Employee Name John Doe User ID DEVELOPER
Requester ID DEVELOPER
Lines | Manage © &
Ve Quantity to
tem No. escription Location Code inventory Quantity  Code UnitCost  Line Amount ssue  Quantity st
> 1029 Note Books @ 3000 1000 PCS 250 2500 1000 0
1030 Diaries A 3000 500 PCS 950 4750 500 0

& item Ledger Entries
@ P B Process  Entry More options
Posting Date entry Document
1212212025 Negative Adjmt.
12/22/2025 Purchase Purchase Receipt

Dynanics 365 Business Central

SREQO003.

107265

Description

Admin Department Notebooks.

h Sandbarac2s

. MEDIUM

MEDIUM

emronment:

@

Remaining s

0
20

e

Item Ledger Entries

ov £

Process

Entry More options

12/22/2025 Negative Adjmt.
12/22/2025 Purchase Purchase Receipt

Document No. emNo. ¥ Location Code Quantity
SREQO003. 1030 A 5
107265 1030 A 30

Invoiced

Cost Amount
Actuzi)

4750

2

Department
ode Descrption

ADM Admin Department Notebooks.
ADM

MERIUM

MEDIUM




